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UPIC-CEU PIN Number Quick Reference 
Guide 

The purpose of this guide is to demonstrate how to:  

 Register in the UPIC system to obtain a CEU PIN Number 

 Locate your CEU PIN number 

 Find more information about UPIC and PPAI  
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Register in UPIC 

 

Step One:  
 
A. Go to 
www.upic.org 
from your web 
browser. 
 

"Ȣ #ÌÉÃËȟ ȰClick 
Here to Sign 
Up Nowȱ ÔÏ 
register in the 
UPIC system. 
 
 

 

 
 

 
 

Step Two: 
 

A. The UPIC 
Directory 
Registration 
page is 
displayed. 
 

B. #ÌÉÃËȟ ȰNext 
StepȢȱ  

 

http://www.upic.org/
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Step Three: 
 

A. Enter either 
the Company 
UPIC number 
or Company 
name to locate 
ÔÈÅ ÅÍÐÌÏÙÅÅȭÓ 
company. 
 

B. Click, 
ȰSearchȢȱ 

 

Step Four: 
 

A. The company 
information is 
displayed. 
 

"Ȣ 3ÅÌÅÃÔȟ ȰAdd 
an individual 
for this 
companyȢȱ 

 



4 
 

Step Five: 
 

A. The New 
Individual Set 
Up page is 
displayed. 
 

B. Enter in 
required 
information 
(noted by red 
asterisk.) 
 
#Ȣ #ÌÉÃË ȰNext 
StepȢȱ 

 

 

 

Step Six: 
 

A. The 
Confirmation 
page is 
displayed. 
 

"Ȣ #ÌÉÃËȟ ȰEditȟȱ 
to make 
changes if 
necessary. 
 

C. Click, 
ȰCompleteȢȱ  
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Step Seven: 
 

A. Your 
registration 
request will be 
sent to the 
ÃÏÍÐÁÎÙȭÓ 
primary 
contact. When 
they approve 
your request, 
you will receive 
a confirmation 
email from 
UPIC. 
 

B. The 
confirmation 
email will 
include your 
CEU PIN 
number.  

The CEU PIN is 
your unique 
identifier and 
is required on 
all documents 
submitted to 
PPAI for 
education 
credit.  

 

 

 

 

 


