UPIC-CEU PIN Number Quick Reference
Guide

The purpose of this guide is to demonstrate how to:

e Register in the UPIC system to obtain a CEU PIN Number
e Locate your CEU PIN number
¢ Find more information about UPIC and PPAI




Register in UPIC

‘ormational Wekcita - Windows Internet Explorer,

Step One:

Uhtl:p:,l',l'www.upic.l:urg,l'upil:| \)
A.Go to Wig tites  Tools

WWWw.upic.org B - e Sign in de i I:

from your web _
browser. v [ select

J UPIC Informational Wehsite l

B. Click, “Click
Here to Sign

Up Now” to Email | |
register in the Passwaill |
UPIC system. Forgot Your Pazsword?

|:| Remember Email

[Login] hep

Mot Registered With UPIC?

CLICK HERE TO SIGMN UP NOW 7

‘7'\7 Enjoy a round of golf with Starline

Step Two: DIRECTORY STARLINE Y

The UPIC Directory Registration Process
Welcome to The UPIC Directory Registration.

A The UPIC Your new UPIC identifier will serve to verify you as a qualified company in the promotional products industry. The system will ';“ﬂ"'“’"_““
. walk you through the steps to build the listing(s) for you and your company correctly in The UPIC Directory. T

D : t If you guit or close your browser bsfore the entire registration process is complete, of if you leave the system idle for 40 minutes or more e L
1recto ry your information will not be saved and you wil need to start over. et ety or

skipped.

. . Vou can register a new company and add indiduals that are employed by that cornpany, or you can add individual(s) to a company

Re 1stration already listed in The UPIC Directory EThEmEm
Information

. To register a new company, you will need ta provide company primary contact name, address, phone, previous year's promotional ;j‘;w;ﬁmcmﬂa”v

page is procicts sales valume a5 well as contact e e
Choose UPIC Indertifier

To add indhidual(s), be prepared with each name, address, phone, email address and jobirale. If yau have all the required information, Add Primery Cortect

dls la ed click on Next Step and start the registration process! il Ge A
. Aot inclividusl
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B. Click, “Next
Step.”



http://www.upic.org/

Step Three:

A. Enter either
the Company
UPIC number
or Company
name to locate
the employee’s
company.

B. Click,
“Search.”

= Aniel

| MAKES YOU A ERHEROEGTINTT
DIRECTORY -
The UPIC Directory Registration Process
Existing Company Search
Please enter s musch information as possible below and registration wil search to see if any potertial company records exist in PPANS database et e

Progress:
red - need to be

Comptome ] @ comane O Sane i

51y - ok necessary or

Compuyily | Gcomens OStats v
CompeyTpCode| | Oanians OStas i
Information

Extenied Cormpany
Information

Cormpany Affilations
Choose LIFIC Indentifier
Add Primary Contact
Add Compary Admin
Add Indlvisual
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Step Four:

A. The company
information is
displayed.

B. Select, “Add
an individual
for this
company.”

Ariel

UPIC: ARIEL
DIRECTORY -
The UPIC Directory Registration Process
Confirmation
Pleass review the information belorw. Once all information i correct you may begin to add indhicusl employees by st his company’ :ff;::::,’ "
red - need to be
Company Information completed.

ereen - completed,
G5 - nat Recessary or
skipped,

Company Type: Business Services

L

UPIC identifier: PPAI Add an individual for this company

Products Basic Campan
3125 Skyway Cir B pany
2 nfommation
Irving TX, 75038-3538 Extendizd Compan
United States pany
nfommation

Coimparnyy Adflations
Chioase LPIC Indertifier
el Primary Contact
el Company Admin
e indiisuial

Phone - (372) 252.0404.
Toll Free - (838) 426-7724
membership@ppai.org

Extended Company Information

WWW.ppa.org
Year started - 1903
Employee count - T2
Sales staff count - 0
Sales rep type -
Affiliations -
PPAW MiPPA MAPPA TRASA
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Step Five:

A. The New
Individual Set
Up page is
displayed.

B. Enter in
required
information
(noted by red
asterisk.)

C. Click “Next
Step.”

1 '
PRl UPIC STARLINE [Covor o

DIRECTORY

The UPIC Directory Registration Process

New Individual Set-up

Each company in UPIC must have a principal/owner (primary contact) and  company sdministrator. By default the principaliowner wil also be the comparry
adhministrator who wil heve ful access to the UPIC company profile (e.4., add and delete users, update profile). If the company administrator is someone other than
the principaliowner please indicate this on the form belaw, and you will be able to erter in the company administrator's information next

AddingEditing Individual to be affiliated with fonal Products

* - required field

Company
OwnerPrinciple : ®ves Ono Iz this user the Primary Contact for the company? Choose only 1 Prilmary Contact
Company UPIC  ~  Gyno I this Inlivisual 3 Company Sdministratar?
Admin:
Independent -
Contractor : Oves @no Is this inciiviciual an Inclependent Cortractor for the company?
First Name *: | John Erter fivst naime
LastHame *: Test Erter last name
Role ;[ Other “  Select a primary job role
Phone * |(972) 252-0404 Ext.| Ertter office phaone number .
Email % |johntest@tes.com Enter your e-mail address. This will be vour Login 1D

(e can request a passward the first time they access The Directory.
Address1*: 3125 Skyway Cir N Enter acdress
Address?: Enter acidtionsl address information
city*: [Irving Enter City
StateProvince *: | Texas ~  Select Stats of Provincs
Zip Code *: [75038-3539 Enter Zip Code
Country ' IUmlgd States w  Select Country

Erter a password. Must ke at least 6 characters in length. This can be left blank and the user

reil - need to be
completed

green - completedl

Gray - net necessary or
kipped.

Bisic Company
Information

Estendled Company
Information

Company Affilations
Choose LPIE Indertifier
Adl Primary Cortact
Add Company Adimin
Add individug)

Step Six:

A.The
Confirmation
page is
displayed.

B. Click, “Edit,”
to make
changes if
necessary.

C. Click,
“Complete.”

- £ ‘.ﬁ'\‘v; Enjoy a round of golf with Starline

[

RLINE
DIRECTORY AL

LEARN MORE

The UPIC Directory Registration Process

Confirmation

Please review the information below. Once all information is correct and al individuals are added please click Complete and submit your registration

Company Information John Test

Company Type: Business Services Primary Contact
o John Test

UPIC identifier: PPAI 3125 Skyway Cir N

Promotional Products Association International Irving TX, 75038-3539

3125 Skyway Cir N United States

Irving TX, 75038-3539

United States Role - Other

Phone - (972) 252-0404

Toll Free - (888) 426-7724 Work - (972) 252-0404

membership@ppai.org johntest@tes.com

Extended Company Information

s praarg L]

Year started - 1903 Add an individual for this company
Employee count - T2

Sales staff count - 0

Sales rep type -

Affiliations -
PPAW MiPPA MAPPA TRASA

Complste

010 Promotional Products Association International

Edit

Registration
Progress:

red - need to be
completed

areen - completed

aray - not necessary or
skipped

Basic Company
Informeation

Extended Company
Informmation

Company Affiliations
Chaase UFIC Indertifisr
eddl Primary Contact
e Compary Admin

Renistration
reguiremerts have
been met and the
registration can be
submitted. Be sure to
contirm allthe
information before
subrmitting. You can
also set up more
inelividuls if you wish
befare submitting the
registration




Step Seven:

A. Your
registration
request will be
sent to the
company’s
primary
contact. When
they approve
your request,
you will receive
a confirmation
email from
UPIC.

B. The
confirmation
email will
include your
CEU PIN
number.

The CEU PIN is
your unique
identifier and
is required on
all documents
submitted to
PPAI for
education
credit.

Enjoy a round of (

2
w7y

STP:ﬁLINE

DIRECTORY

The UPIC Directory Registration Process

Thank You

fou are now one step closer to being included in The UPIC Directory, the promotional product industry's only free industry directory!

Your UPIC request has been forwarded to the company primary contact; this activation must be confirmed within thirty days. You will be
notified via email when your request has been reviewed/processed.

Meed more information on UPIC or the registration process? Contact the UPIC Administrator

Copyright © 1994-2010 Promotional Products Association International




Locate your CEU PIN Number

‘ormational Webszita - Windows Internet Explorer

Uhttp:,l',l'www.upiu:.u:urg,l'upicl \\)

Step One:

Tools
2

Yiew ries

E -
A. Go to :
. - @5&Iect
wWww.upic.org

from your web | [J upic infarmational wehsite l
browser.

Signin pd F -

B. Enter your e
Email address
and Password
in the
corresponding
fields.

DIRECTORY

| Associate sites

UPIC Tools & Services | Froquently Asked Questions | Business Partners

UPIC Power Search

ducts your clients want from the best suppliers in the industry. UPIC Credit Services and our
comprehensive online directory put all the info you need at your fingertips

Why You Need One.
If you're selling promotional products or your customers are asking for them, then you need a UPIC identifier.
With a UPIC, you are y products suppliers as a qualified distributor.

. by pi
C Cllck Log In And if you plan to attend The PPAI Expo you must have a UPIC identifier to register. 5
. . Not Registered With UPIC? J oin
It's Easy To Qualify.
As a distri company you need to be in business for at least three months, have a minimum sales P PAI
volume of §15,000 and provide copies of invoices from three different promotional products suppliers for at

UPIC DESkTOR least $100 each, dated within the last six months (sorry, but sample orders do not apply). To see how other
{ types of companies can qualify click here

It's Cost Effective.
Celebrating 10 years of service to the promotional products industry, UPIC is fast, easy and the only
identifying system that is completely FREE.

CLICK HERE



http://www.upic.org/

Step Two

A. The Profile
page is
displayed.

B. The CEU PIN
number is
displayed
beneath your
name (see
circled
number.)

The CEU PIN is
your unique
identifier and
is required on
all documents
submitted to
PPAI for
education
credit.

Search

My Company

Profile

Saved Searches
Contacts
Favorites
Preferences
(Change Password

User Manual

UPIC DESKTORP

-4

CLICK HERE

UPIC MOBILE

)

CLICK HERE

DIRECTORY

My Profile

John Campbell [443142]

| Products A

UPIC Credit Services

CEU PIN: 443142

Personal Information 7 Edit
Company Role
Campany Title

Designations

Contact Information (27 Edit
Email
Phone
Toll Free
Mobile Phone
Faxx

Toll Fres Fax
Address Information 7 Edit
Wailing

Shipping

Logout

25
w7y

STAﬁLINE

tion Internationall Your prol

International

Other

JohnC@ppai ory
§72-258-3025

3125 Skyway Circle N
Irving, TX 75038
United! States
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Enjoy a round of golf with Starline

LEARN MORE

Frinter-Frisndly

Ready To
Take The
Next Step?

July 26-29, 2010

Noviu
Accepting “
Subn'l_‘!sslgl;lij

105,000 marketing
and advertisi jon
makers interested in
Promotional P cts
Free Trial. Ask about
our Accuracy Guarantee

More Info & Resources for UPIC and PPAI



A. Click, “Help”
from
www.upic.org for
UPIC log in help.

PO Conty

DIRECTORY

] Business Partners ] Media | Associate Sites

Frequently Asked Questions

UPIC Login Help

Ermail UPIC Login Help
To login to our site with your e-mail address follow these steps: UPIC Power Search
Password

A b s Step 1 - Click "Forgot ¥our Password?”, enter your e-mail address and click "Get New Password”. A new

Drememper Emai password will be sent to the e-mail address stored on your account profile

@ Step 2 - Retrieve the password from your e-mail Inbox and login to our site using your e-mail address and the

new password

Mot Recistersd With UpIG? | Step 3 - If you would like to change your passward or your profile, click "My Prafile”, next click "Change
Password” and then enter in your password twice. Passwords can be 6-10 characters

— i |
PPB

To update company information on your account you must be the primary contact or have proper security
levels for your company. If you are not the primary contact you will only be able to access your individual
profile infarmation

The Prirmary Contact on your company roster has the ability to change company information, add or remove
individuals from the cormpany roster, update their personal information, and change their e-mail address.

Other contacts on your company roster have the ability to wew company information, update their personal

CLICK HERE information, and change their e-mail address
- | Contact Us
UPIC MOBILE If you are having difficulty logging into the website, please e-mail upic@ppa.org or call 1-888-884-URIC

(B742), choose option 5 then choose option 1.

CLICK HERE

Home | About Us | Contact Us | Site Search | UPIC Tools & Services | FAQ | Business Pariners | Media | Associate Sites | Join UPIC!| Terms of Use

B. For
information on
PPAI and PPAI
educational
programming
visit
WWWw.ppai.org

OMOTION PRODUC NTERNATIONAL The Mark of a Professional®

[ o Trpetehntes et vt s e
Be Volun'reer Leodersmp

NOCELE Click To Volunteer Todoy

™

Join PPAI This Is PPAI

For more than 100 years, we have offered credibility, viability,
visibility, community and opportunity to individuals and
companies in the promotional products industry.

rr”

With unwavering dedication to the growth and integrity of this
business sector, we provide our members with the tools
necessary to cultivate a community of forward-thinking, proactive
professionals. In addition, we bring the power of promotional
products to buyers by reaching out with information, research
and product consultants.

June 2010

Wed|Thu
112 [3([4]5

At the core of our service to the industry - the individuals and the
companies alike - is our not-for-profit status.

6| 7|89 [10[11]12 Not-for-profit....for you!
1314 | 15| 16 | 17 |18[19
20| 21 | 22| 23 [ 24 |25| 26
272812930

“iew The Industry Calendar

Home | About Us | Contact Us | Site Search | PPAI Members | Prospective Members | Business Partners | Promotional Products Buyers | Media | Associate Sites | Site Map | Join PPAJ Now!
| Register To Receive Email Newsletters, Updates 2nd Special Offers

Copyright (¢) 1984-2010 Promational Products Associati onal. Al Rights Reserved.
Photographs and illustrations as well as text cannot be used without written permission from PPAJ.



http://www.upic.org/
http://www.ppai.org/

C. For automated
information
about PPAI
MAS/CAS
Certification and
UPIC CEE PIN
numbers and/or
to connect with a
member of the
Professional
Development

Team, call 888-
426-7724 x4




