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UPIC-CEU PIN Number Quick Reference 
Guide 

The purpose of this guide is to demonstrate how to:  

 Register in the UPIC system to obtain a CEU PIN Number 

 Locate your CEU PIN number 

 Find more information about UPIC and PPAI  

 

 

 

 

 

 



2 
 

Register in UPIC 

 

Step One:  
 
A. Go to 
www.upic.org 
from your web 
browser. 
 

B. Click, “Click 
Here to Sign 
Up Now” to 
register in the 
UPIC system. 
 
 

 

 
 

 
 

Step Two: 
 

A. The UPIC 
Directory 
Registration 
page is 
displayed. 
 

B. Click, “Next 
Step.”  

 

http://www.upic.org/
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Step Three: 
 

A. Enter either 
the Company 
UPIC number 
or Company 
name to locate 
the employee’s 
company. 
 

B. Click, 
“Search.” 

 

Step Four: 
 

A. The company 
information is 
displayed. 
 

B. Select, “Add 
an individual 
for this 
company.” 
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Step Five: 
 

A. The New 
Individual Set 
Up page is 
displayed. 
 

B. Enter in 
required 
information 
(noted by red 
asterisk.) 
 
C. Click “Next 
Step.” 

 

 

 

Step Six: 
 

A. The 
Confirmation 
page is 
displayed. 
 

B. Click, “Edit,” 
to make 
changes if 
necessary. 
 

C. Click, 
“Complete.”  
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Step Seven: 
 

A. Your 
registration 
request will be 
sent to the 
company’s 
primary 
contact. When 
they approve 
your request, 
you will receive 
a confirmation 
email from 
UPIC. 
 

B. The 
confirmation 
email will 
include your 
CEU PIN 
number.  

The CEU PIN is 
your unique 
identifier and 
is required on 
all documents 
submitted to 
PPAI for 
education 
credit. 
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Locate your CEU PIN Number 
 

 

Step One: 
 

A. Go to 
www.upic.org 
from your web 
browser. 
 

B. Enter your 
Email address 
and Password 
in the 
corresponding 
fields. 
 
 

C. Click Log In. 

 
 
 

 

http://www.upic.org/
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Step Two  
 

A. The Profile 
page is 
displayed. 
 
 

B. The CEU PIN 
number is 
displayed 
beneath your 
name (see 
circled 
number.) 
 

The CEU PIN is 
your unique 
identifier and 
is required on 
all documents 
submitted to 
PPAI for 
education 
credit. 

 

 

 

 

 

More Info & Resources for UPIC and PPAI 
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A. Click, “Help” 
from 
www.upic.org for 
UPIC log in help. 

 

 

B. For 
information on 
PPAI and PPAI 
educational 
programming 
visit 
www.ppai.org  
 

 

http://www.upic.org/
http://www.ppai.org/
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C. For automated 
information 
about PPAI 
MAS/CAS 
Certification and 
UPIC CEE PIN 
numbers and/or 
to connect with a 
member of the 
Professional 
Development 

Team, call 888-
426-7724 x4 

 

 

Info Line 

888-426-7724 x4 


