Sample Cover Letter

Date here

Mr. Name Here

VP Programming

Greater Dallas Chamber

Address here

Dallas, Texas 75201

Dear Mr. Here:

Pens. Polos. Pocket calculators. Even iPods. Did you know that all of these products can be imprinted with a company logo? In fact, these products and thousands more make up the $18 billion promotional products industry.

My name is XX and I am a member of the (Arizona Promotional Products Association), which represents professionals in the promotional products industry in our region. In fact, we count more than XX businesses as members, and our membership is growing.

The reason for the growth in our industry is simple--promotional products work. Their cost per impression is low, yet their usage and impact is high. The industry’s international trade association--Promotional Products Association International--has conducted independent research and the results prove it. Promotional products play a key role in effective marketing.

I would like the opportunity to share this information with your members at an upcoming membership meeting or business breakfast. I’ve been trained by PPAI to speak about the power of promotional products, and I have a special 30-minute presentation prepared just for this purpose and am offering it free to your organization. Of course, I can bring some creative examples on the use of promotional products as well. It’s a fun presentation that I think your members will find very interesting and can apply to their businesses. 
I will follow up with you in the next few days about the possibility of scheduling a date for this presentation. In the meantime, enclosed are some interesting facts about promotional products.

Thank you for your consideration.
Sincerely,

Name
Phone

Email address

